
Hi, if you are reading this PDF you are most likely scheduled to see one of the doctors at Utah Surgical Associates soon. There are so many 
different websites with registration, logins, passwords, etc that we wanted to make it as easy as possible to get logged in and get your 

paperwork filled out. We wish we could get rid of having to set up a new login and password since you already have so many to remember, 
but we found this to be the safest and securest way for you to pass us your sensitive medical and personal information. !!

Don’t worry. There aren’t very many steps and this document will guide you the entire way of filling out your paperwork. In the end this will 
save you time sitting in our office and will also help your information to be as accurate as possible since it will come directly from you. !!

So let’s get started! 

How to Create a Patient Portal Account



Step 1: Click on “Create an Account”



Step 2: Fill in  First Name!
Last Name!

Date of Birth!
Zip Code!

Email Address



Step 3: Fill out personal information, mailing address, username, password, etc.!
Your last steps will be to accept the Privacy Policy and click “Create Account”!

!
Helpful Tip: For your username, use your email address. That will help it to be easier to remember.

Check here !
and !
here

And Click here to create your account



Step 4: Now that you have successfully created an account you will find yourself on the “My Patient 
Page” otherwise known as the patient portal menu screen. From here you can submit questions to 

different departments, request appointments, request prescription renewals, and pay your bill.!
!

But FIRST, we want you to get your New Patient Forms filled out so to get started, click on “Fill Out 
Forms” under the Custom Forms tab. 

Your name and account information

Click here to start your !
new patient forms



Step 5: When you reach this page, it is time to fill out your new patient forms.!
First, Click on “New Patient Registration Form”. This form will have you fill out your demographic 

information (name, address, insurance information, etc) !
just like you would fill out on a new patient form in the office.!

It will also ask you questions about your current condition !
and physical state so the doctor can have it ready for your visit. 

New Patient Registration Form

Click Here !
to do Registration



Step 6: After the New Patient Registration Form, you will be brought back to this screen.!
You then should click on the “Start New Form” under My Health History Forms.!

This form will take you through your family, social, medical, and surgical histories !
so your physician can have a complete picture of your background when he sees you in our office.

New Patient Registration Form

Click Here !
to do complete!

your health history



Congratulations!!
You are done.!

!
You can now browse through the rest of the patient portal !

or log out. We will have your chart prepared for your !
visit with the doctor when you arrive. !

!
Thank you for completing your forms beforehand and we!

look forward to meeting you. 


